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Blackhawk Technical College – Online Registration Information 
 

1. Go to the Blackhawk Technical College homepage at http://www.blackhawk.edu 
 

2. Click on the Banner Web option. 
 

 
 
 

3. The following screen will appear. 
 
 

 
 
 

4. Enter your User ID – Your User ID is your student ID number. The User ID requires 9-digits. 
(Your student ID can be found on your report card, schedule, or bill). 

 
5. Enter your PIN (Personal Identification Number) – This is your six-digit date of birth. For 

example – January 4, 1965 would be 010465. ** Please note that if you have changed your 
PIN, enter that 6-digit number**. 

Notice the hours 

of availability 

http://www.blackhawk.edu/
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6. Single-click on the Student and Financial Aid link. 

 

 
 

7. Single-click on the Registration link to register for classes 
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8. Click on Select Term to select the term for which you are registering. 

 

 
9. Click Add/Drop Classes to add or drop classes. 
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Now you can begin to start adding classes to your schedule… 
 
1. Enter the CRN(s) for the classes your wish to register for – this is a 5-digit number.  
 

 

 
 
 
2. When you are finished entering all of the CRN’s for the classes you wish to register for – Click 

the Submit Changes button.  

Enter CRN 
here 
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3. The next screen will display courses for which you are registered and any status information. 
Scroll down the page to see all of the courses and the status of each course. 

 

 
 
4. If you change your mind and need to drop a class – Click the drop-down arrow and select Drop 

Web. 
 

 
 
5. If the registration status of your class shows Wait Listed – You can add yourself to the Wait list 

by selecting Wait List from the drop-down menu – Click Submit Changes. 
 
6. The Status information should indicate that you have been added to the Wait List for that 

class. 
  
7. Once you have your completed schedule – Click on Confirm Registration at the bottom of the 

page. 
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8. Next your account information showing all charges is displayed. 
 

 
  
 
9. If you wish to pay by credit card - Click on the Credit Card Payment link. 
 

 
Please note  - If you do not pay by credit card you will receive a bill in the mail.  Tuition and 
fee charges are due within 10 days of registration. 
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10. To pay by credit card, enter the information from your credit card – Click Submit Payment. 
 
 

 
 
11. Once the registration process has been completed – You may view your schedule – Click on the 

Student Schedule by Day & Time, Student Detail Schedule or Concise Student Schedule. 
 
12. The Student Schedule by Day and Time will show you information about your schedule.  Click 

on the highlighted links for more information. 
 
 



Blackhawk Technical College   8 

Online Registration 

 
 
 
 

13. The Student Detail Schedule will show you information about your schedule. 
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The Concise Student Schedule is a one to two page summary of your schedule. 
 

 
 
 

Thank you for registering online at BTC. 


